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Use the correct template downloaded from www.latruscbc.eu

General remarks about filling in 

the full application form
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http://www.latruscbc.eu/


Note to applicants of 1st Call for proposals!

Projectôsmain objective, idea and contribution to achievement of

Programmeôsoutput and result indicators as presented in the

concept note must be maintained.

Ensure that information provided in the full application form covers

all conditions provided in the decision letters about shortlisting

project for submission of full applications.

General remarks about filling in 

the full application form
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Content of application form
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Worksheet I Title

Worksheet II Description

Worksheet III Relevance

Worksheets IV-VIII Activity packages

Worksheet IX Time plan

Worksheet X Partners

Worksheet XI Associates

Worksheet XII Logical framework

Worksheet XIII Budget per partners

Worksheet XIV Total budget

Worksheet XV Declaration



Applicant and each project partner must contribute

not less than 10% of its total eligible costs to

financing of the project.

Contribution by the applicant and project partners

must derive from their own resources or from sources

other than the EU budget.

General requirements for projectôs budget
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General requirements for projectôs budget
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realistic 

in line with principles of
economy, efficiency and 

effectiveness

includes all project costs

developed with input from all 
project partners



incurred during the implementation period of the project (except 

retroactive costs, preparatory costs and costs related to preparation of 

final report)

indicated in the projectôs budget

necessary for the project implementation

identifiable and verifiable

comply with the requirements of applicable tax and social legislation

reasonable, justified and comply 

supported by invoices or documents of equivalent value

General provisions for eligibility of expenditure
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debts and debt service charges (interest)

provisions for losses or liabilities

costs declared by the beneficiary and already financed by the European 

Union budget or Programme budget and other international financial 

instruments

purchases of land or buildings exceeding 10% of eligible expenditure of 

projects 

exchange-rate losses

duties, taxes and charges, including VAT, except where non-

recoverable under the relevant national tax legislation

loans to third parties

fines, financial penalties and expenses of litigation

contributions in kind

Non-eligible costs
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Gross employment costs in line with work/employment contract (full-

time or part-time)

Cover real costs paid out based on a payslip or an equivalent

document

NB! Staff working for the project and remunerated from staff costs cannot

conclude any service contracts that are financed within the same project

Worksheet XIII ïBudget per partners

Budget heading 1 Staff costs
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Travel costs, accommodation costs, visa costs and daily allowances are

eligible

Travel and accommodation costs of associated partners and in justified cases

guests/target group of events, members of project steering group and drivers of

partner organizations

NB! Travel outside Programme territory to be 

indicated separately

Worksheet XIII ïBudget per partners

Budget heading 2 Travel and accommodation costs
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External expertise and services must be essential to the project

All costs are subject to applicable public procurement rules

Subcontracting other project beneficiary organizations or their

employees working for project is not allowed
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Worksheet XIII ïBudget per partners

Budget heading 3 External expertise and service costs


